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University of Technology of Troyes

International students guide

This guide contains practical information about the UTT and student lifancd-m general




Welcome to UTT!

Nowadaysgengneers must adapt and work quickly in new and multicultural environments.
An international experience hasbecome a key point for recruiters and in the professional
world. This period of exchange is a good way for students to get familiar with an
international environment, to learn a foreign languageand specidly to obtain additional
and complementary competences.

If you are looking for a unique experience abroad for 1 or 2 semesters in a renowned

university, the UTT is on top of your list!

All the members of the University of Technology of Troyes, students, professors and
administrative staff welcome you to the UTT and hope that your stay will be a very enriching
experience academicallypaially and culturally.

Our aim is to provide an environment that suits both your needs and expectations.

We advise you to read thoroughly this handbook. If you have general questions, or if you would
like to give feedback on this guide, you are welcoméa so by sending an email to
incoming@utt.fr .



Chager 1: The Universty of Technology of
Troyes

About UTT

- 37,3M m? of purpose-built facilities setin beautiful natural suroundings:5,000 m? of
new labaratories, 2,000 m? of library, 4,000m? for spat X

- 2mechanical engineeringwork platformsspanning2,200m2.

- 7 Engneering degrees (Engireering, Master, Phd).

- 2,6 students, 175 PhDs(9 resarchteams).

- 24%of international students (183 partner universities).

Education

The standad French engineering curriculum lasts 5 years andis the equivalent of a Master of
SciencéMSc) It isaccredited by France's independent engineering degree acaeditation body,
Chll andcanbetailored to eachstudent's individualcareer objectives asfromthe firstyear. UTT
offers 7 engneering degrees a maste's program with the choiceof 9 specializations, a PhD
researchprogramin 3 specidist areas,aswell aswork-integrated learning (WIL)modues which
comhbne academic studywith paid workplacelearning (leadingto either a vocationaldegree,

anengineeringdegree or amastea’'s).

Education at the UTT is designedas an arborescent structure: Common Core (the first two



years), followed by a Common Core of Major studies (first year of specidization), andfinallythe
Major with its chosen specialization (two lastyears of specidization), sothat the students can

gradualy buildup their owncurriculum.

The 6 majors offered at the UTT are:

- ContolandCompuer Engireering (A21)

- IndustialEnginering(Q)

- InformaticsandInformation Systems(19)

- MechanicaEnginering(GM)

- Materials Sciencand Technobgy (MTE)

- Materials ProcessesandManufecture (MM)
- NetwaksandTdecommunicationgRT)

In addition to the 5 years engineering degree, the UTT alsoawards a one-year pog-graduate

diploma, the Master of Stience, Health and Technology which includes three emphases:

dMecharics and Physicsg, dinformation Technobgy and Communicaion Sciencet, and
a 9 yedrihg/and Managmentg, each offering three areas of specialization. In ¢Optics and
Technologies @ne of the specidizationsof the dMechanicsand Physist emphass, coursesare

given also in Endish.

Business and Innovation

The UTT maintains close relatiomish the industrial world. One third of its lecturers come
from industry and the university has numerous research contracts with public and
private organkations. During their Major, students must undertake two senesters of
professional work experience (12 months. In recent years, the Uniwersity hasreached its goal

of expandingandimprovingits international linksboth on a quanttative and qualitativebass.

The university hasrelations with se\eral foreign universities throughbilateral agreements and

variousnetworks.

It is now enteringthe 3™ phaseof its development, focusing orindugrial relations, (ircluding

industial placenents) and reseach (fundamental andapplied).


https://www.utt.fr/formations/master/

The UTT grading system

Since 1990, ith the introduction of the ERASMUS program, the European Union has set up the
ECTS scheme (European Credit Transfer System) to enable students to validate their periods of
study abroad. The ECTS is a system of academic recognition of learning achiewments

transfer of credits throughout the EU, providing a way of measuring and comparing academic
results and transferring them from one institution to another

The ECTSsystemis basedon 3 mainprinciples:

- Information on cousesavalableand stuay’ (i résGlts
- Agreement between the participatinginstitutions andthe students
- Theuseof Oredit Points

Thesethree core elements are implemented by meansof 3 key documents:

- Theinformation package
- Theapplicationform/learningagreement
- Thetrangript of records

ECTScredits are a value allocated to course units to describe the student workload required.
They reflect the quantity of work eachcourserequiresin relation to the total quantity of work
required to comgete a full year of academic study at the ingitution. Thus, 60 credits ECTS
represent theworkload of ayear of study(30 credits = one semester). It is up to theindividual
participatinginstitution to subdividethe credits for the different coursesover the year.

Each credit course isworth 2, 4 or 6 ECTS

The ECTSgrade is compdementary to but does not replacethe mark given by the institution

conerned. The asseessment of a course correspondsto aletter (A,B,C,D,EandF):



AExcellent (10%of students)
BVey Good (25%)
CGo0d(30%)

D Satisfactory (25%)
EPasg10%)
FIFXFall

At the UTT, there isno écatch upe or second examinaion sesson in any given semester.

Studies in UTT

As explained previously, the UTT curriculum offers a high level of flexibility as they are based on
a cumulative credit system divided into 2 semesters. Every semester, students choose their
courses among a wide range of credit courses, to find the ones that best suit their studies,

building up their own educational pathway

Visiting students can sekct coursesfrom both Common Core and/or Major studies (including
the specidizations)under the conditionsthat the coursesare avalable forthe given senester
and compatible with the university@ timetable. They can choose credit courses across Majors.
Butthe studey” (i flndbsekection must be approved by both their homeinstitution andthe UTT.

Althoughmostof the teachingiscondwcted in French, some of the coursesare taught in Engish

Studies or internshif

During a standard semester in UTT, students need to validate 30 ECTS credits.

The UTT offers a certain number of credit courses(called & X¢ that require practical knowledge and
project work. Students who sekect thesecourseswork in smallgroupsin closecontactwith a member
of the teachingstaff. A list of topics for these coursesis published before each senester and
students caneasilyregider for them.

Stucents cancombine a semester of studywith asemester of internship:in acompany during their

exchangeat UTT, theinternshiptakingplaceduringthe 2Nd seester or within one of UTT's

laboratories For students who intend to do a work placenent outside the university in a

company, their internship must be preceded by a semester of studies at the UTT.


https://www.utt.fr/international/study-at-utt/courses-in-english/
http://icd.utt.fr/fr/index.html
http://icd.utt.fr/fr/index.html

Sandwich course is posiblein UTT. theseplacements can herefore be followed in parallel or not

with aregularsemester of study

The various possibilities presented above havebeen created to help visiing students to find
the "right combination" asto satisfyto their homeinstitution'srequirementsandto haveavery

enriching experience in France.

Uponarrival,anadvisor (member of the teachingstaff)is assigned to eachstudent, whoserole is
to provideacademicadvicethroughoutstudentsCperiod of studiesat the UTT, anda dbuddye
chosenamong the UTT studentsto help in all daily chores and to facilitate their integration

within the University, the city of Troyes andthe French Society.

The academic calendar

The academic year is divided into two semesters:

- Fall semester (from September to rRii@nuary)

- Spring semester (from Migebruary to June)

The Fall and Spring semesters are separated by andemeester period lasting around 4

weeks.

Chapter 2 ¢ Application andwelcome

International Center contact details

Address:
12 rue Marie CurieCS 4206Q

10004 TROYES CEDEX
Tél. : (33) 03 25 726 00

Website www.utt.fr


http://www.utt.fr/

Michel LESAULT, Director of International Relatbns
Thierry BOULOGNE Associate Director of International Rebtions
Chrigtine NININO, Administrative and Finance Manager
Emilie RCHARD Incaning dudernts advisors

Amelie SCHALLER TEXIBRaming fudents advisors
Aurélien MATHIEUnternational Coopertgon officer
JeanGuy SAURACommunication

Acadanic advisor incoming dudents

Anna BODIE Studyabroad advisof

Erasmus + and European and Russian destinations
David EEYSSAG&udy Abroad Advisors /

Asian and Eurasian destinations

Andrea EERNARPStudy abroad advisor /

North, Central and South American destinations
Ling GONG Asian affairs

internationd.center@utt.fr

thierry.boulogne@uttfr

christine.ninino@ utifr

incomng@uttfr

incomng@ufttfr

aurelien.mathieu@utt.fr

jean guy.saura@utt.fr

creditcourses@utfr

outgoing@ uttfr

outgoing@ uttfr

outgoing@uttfr

ling.gong @ uttfr

Nate that the incoming staff membease in charge of the incaming students andare theirmain
speaker before and during their stay. Sudents can contact them by e-mail or cometo seethemin
their office Raom K008 during the regular opening hours: Monday- Friday9:00 am-12.30 pm and
1:45 pm-5:00 pm (the office isthough closed every Monday afternoon,Wednesday morning and

Friday afternoon).

Is my university a partner with UTT?

For those who are studying at one UTT partner university, please contact at first the

International Relations Office at your university regarding the application procedure for

goingon exchangg.

Forthosewho are studyingin a university, which does not haveanypartnershipwith UTT, it is

still possible to studyat UTT by payingthe tuition feesasaregularstudent.

Forthe non-Euopean students, pleaseregiger aswell on CampusHance.


mailto:international.center@utt.fr
mailto:thierry.boulogne@utt.fr
mailto:christine.ninino@utt.fr
mailto:incoming@utt.fr
mailto:incoming@utt.fr
mailto:aurelien.mathieu@utt.fr
mailto:jean_guy.saura@utt.fr
mailto:creditcourses@utt.fr
mailto:outgoing@utt.fr
mailto:outgoing@utt.fr
mailto:outgoing@utt.fr
mailto:ling.gong@utt.fr
https://www.utt.fr/
http://www.campusfrance.org/

Application proedure

Exchangestudents are welcometo the UTT for aperiod of studyfrom 1 month up to 1 academic
year.

To applyto the UTT for a semester of exchangeor a doubledegree students haveto create an
accountandfill in the relevantformson our Online portal.

Important: applicationswill be processed onlyif students are officially nominated by e-mail,

by the personin chargeat the homeuniversity to incomng@uttfr.

Application deadlines : Fall semesteApril 15th / Spring semesterOctober 1%

Intersemester program (summer/winter schools)

;- : & «. = v

Before the start of the regularsemeser, we stronglyrecommend students, coming either for
the Fallor the Soring semester, to enrollin the intersemester program. Thisisa4-weeksprogram
duringwhich studentscan attend:

1 Intensive French language courses(4 ECTScredits, students are dispached in groups
dependingon their level) - French language courses are also taught during the
semesterfor international students (4 to 8 hours per week)

I CS@-Pmoject Management courses(6 ECTScredits - taughtin English).

This program is free of charge for students coming from partner universitiesand has been
created to facilitate the studey” (i é@ulfral, social and academic adaptation to the UTT and

France.


https://www.utt.fr/international/study-at-utt/application/
mailto:incoming@utt.fr
https://www.utt.fr/international/study-at-utt/french-as-a-foreign-language-fle-/

This is alsoa way for international students to valicete couses(10 ECTS)and soto cary a
lighter workload during the senester, 20 ECTS instead of 30, which represents the usual
workload for French students. For students with a good languagelevel, these courseswill
enablethemto studyin French whilefor others;they will providethem with the necessary skils
to function at easewithin the French scciety.

Different visits and activities are also organized during the intersemeste to enable studentsto
getto know more about the UTT, Troyesand the Champagne regon (vsit of Troye<Zity

center visitof theregion, visit of a champagne cella, game activitiesdowntownX OPlease

note that accommodation, transportation, food, activitiesand personal expensesareto be

paid bythe students.

Studentsfrom partner universitieshavealso the possibility come to the UT Tonly to attend this 4-
weekgrogram.

Welcome upon arrival

To benefit from awelcoming in France students must:

- Arrive during the official arrival dates accading to their participation or not to our
intersemester program.

- Sibmit their arrival-form (onlineplateform) before the deadlines.

- Studcents mustscheduletheir flight to Franceaccordingto the pickup offer: abuscomes
every official arrival dates to pick up the students at 3:00 pm in CDG (Paris ¢ Roissy
Chalesde Gaulleairport). The bustakesthe studentsto Troyeswhere the International
Center member staffwelcomethe studentsanddrivethemto the accommodations.

It is very important for the InternationalCenter to knowthe exact day and time international
students expectto arrive: compulsory to contact the International Center in caseof missing
conrectingflightor train.

x  WARNING

- Thereisno other pick up offer sostudentsmust read andrespect all the conditions.

- Minor students must arrive in the UTT with their tutor in order to deal with any
administrative documrents related to their accommodation andregidrationto UTT.

Checklist (before leaving home)

Studcents MUSTbring the followingdocunents with themin France:
- Pasyort or Identity card (identity card is only acepted for the Ewropean students): it is


https://www.utt.fr/international/study-at-utt/summer-winter-schools/
https://www.utt.fr/international/study-at-utt/welcome-upon-arrival/
https://utt.moveonfr.com/locallogin/57aafaed8b811b1348000005/eng
https://www.utt.fr/international/study-at-utt/welcome-upon-arrival/
https://www.utt.fr/international/study-at-utt/welcome-upon-arrival/
https://www.utt.fr/international/study-at-utt/welcome-upon-arrival/

important to checkthe expiry dates of thesedoauments before comingin France.

- Sudent visa: please contact a French Casulae/Embasy in the home country for
further detalils.

- Birth Certificate: provingthe nationdity, issued by the appropriate autharities in your
homecountry, mustbe accomnied by asworn transation in French. Birth certificate
isrequired to applyto CAFandto regiger atthe UTT (it mustnot be older than3 months
and must bear an « apadtille »). Brth certificate translationis extremely expensiven
Francesowe stronglyadvicestudentsto doit in their homecountry.

- Proof of income or financial resources: students needingto apply for aresident@ permit
will haveto submit, along with their application,a documnent certifying that they will
haveat their disposal enoughmoney for their academic year. For more information,
please contact your consulae. Students, who will get a long-stay visa, will haveto
validcate it with the & h IEdffice. The ORI procedure isto be doneonline (regigration +
buyingof a excisestamp), within 3 months after the arrival in France.

- Student@ identity card from the home universty. When the online procedure is
compete, studentsreceiveacertificate whichconfirmsthe validation of their resident@
permit.

- 4 pasgort-style photographs: Aganst a light background, shouldnot be pre-cut and
shouldbe of the French legd size.

- Health insurance: compulsory online regidration for non-Euopean students (see
tutorial video). Euopean students must produce a Euopean Health Insurance Card

- Home insurance documents. Attestation d@ssirance Habitation + Attestation de
ResponsabilitéCivie (compusary to get the acconmodation@ keys, fees are paidin
Franceor online).

Stucents from Quebec must produce the form S401Q106 duly signedand stamped fromthe
relevant autharitiesin the homecountry.

Reception week

At the start of both semesters, there is a Reception week that the foreign students should
attend. During that particular week, students will undertake se\eral administrative formalities
suchascourses'regidration, reception of their identification card and personale-mailaddress,

visit of the library, etc. During this week, students will be ableto meet their acacemic advisor
andtheir French buddy.

During Reception Week the Student Union organizes se\eral activities aiming at famiiarizingall

incoming studentswith their environment andfacilitating their integration into the university.

Feshers@veekend is the major event that closes Reception Week. Attendance is not

compusay but most students participate in this event which, in its organkation and

implementation phases, is cloely supervised by the university@ administration.


https://administration-etrangers-en-france.interieur.gouv.fr/particuliers/%23/
https://passeport.ants.gouv.fr/Vos-demarches/Photographie-d-identite
https://etudiant-etranger.ameli.fr/%23/
https://www.dailymotion.com/video/x6qe1z8
https://www.dailymotion.com/video/x6qe1z8

Freshers@veekend is one of the UTT ¥ major social and sporting events that foreign students

shouldnot miss.

Getting to the UTT

U Arrivalin Paris (please note that the indicated pricesmay vary from reality):

- FomParis Gare Montparnas< : takethe Ligne4 direction Porte de Clignancott.
- Fom Paris Gare du Nord : follow the indicationsto go by foot at Gae de I®stor take
the Ligne5 direction Place d'ltalie.
- Fom Paris Gare de Lyon :takethe Lignel towards LaDéfense, changeat Chatlet for
Ligne4 direction Porte de Clignancortt andstopat Gae del'Est.
- FomRoissy harles De Gaulle Airport: takethe RERB (Metro) to Gae du Nord. Takethe
subwayline 4 headingto Mairie de Montrougeand get off the subwayat Gare de |&st.
Or by bus:Findthe Bus stop for line 350 to Gae de |@st.
- From Oty Airport: takethe automaticmetro Orlyvalto & ! y { 8tafiénthen takethe
RERine Bin the direction of the & Dré du NorR £Sthdents mustget off atthe & Dré du
NorR éntlwalkto the & Bredel@ & f0@nihutes),or takethe underground M4 towards
a trte d'Orléans"and gt off at Gae de I'Est.
-  FRom ParisBeauvais. take the Nawette & tris-Beauvaa édirection Pais & trt2 de
Mailloté andstop at Pate de Maillot. Wak to & builly Pate Maif 2 andtakethe line
1 direction ¢Chateau de Vincenned écttangeat 6Chaeleli for Ligne4 direction & trtd
de Clignancoril andstop at Gae de I'Est.
When in Gae del|®&st,gofor trainstationticket counter andaskfor a one-wayticket to Troyes:
https.//www.srtf.conYfr.



https://www.utt.fr/international/study-at-utt/welcome-upon-arrival/

